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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

~~ 

8 .Ea r l i e s t  & Latest  9 .  Ex&. Ser ies  Ti t le  
Dates of Series 1 - --- 19 70-date -. 2 STATE I PARES - . O P E ~ T T O N  - - I__I___-. SUBJECT FI-LE ---------- 

'*What i s  the  function of the  o f f i c e  i n  which t h i s  record series is  created? 

The Parks and Historic Sites Division is responsible for acqui_ring, preserving, 
and protecting natural, historical, recreational, and scenic areas of unique, 
irreplaceable statewide significance, and establishing, developing, and oper- 
ating state parks and historic sties that provide recreational and educational 
opportunities for the public. 

- c 

L-- ~ I_._ ._I_ - 
1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement). . I 

Docthents reiating to: the operation'-of state 'parks. 

File is arranged: 
state park. 

chronologica.1 ly  by calendar y e a r  and_ €hereunder alphabetically by --. ~. 
- ~ ~~ 

.- ~ + .~ ~. 

ATTACH SAMPLES OF THE FILE 
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YES NO L 

- -. 

-?;- <. 
kd [ I  * \ i  .* 

,i 13. Is t h i s  t he  Record Co y of t h e  series? 

1 4 .  Is there  a duplication of t h i s '  s e r i e s  i n  another o f f i c e  o r  agency? 4 '  ' . k x l  [ l ~  
P 

(Some correspondence & memorandums duplicated in apprpriate  office&) 
15. Is the information contained5n t h i s  series ever qummarized or 'published? [ 1 kxl 

16. Does the  se r i e s  contain c l a s s i f i ed  informatibn requiring securi ty  handling? [ 1 kxl 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? [ 1 frxl 

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  or destroyed? w [ I  

19. Is the  s e r i e s  ( o r  major portion of i t) regularly microfilmed? If yes,  why? [ I frxl 

20. Does the record serieg provide data as input t o  an EDP f i le?  [ 1 PXI 

21. Does the  record s e r i e s  contain documentation produced as EDP pr intout?  [ 1 8x1 

22. Has the  Federal Government issued instruct ions governing the  retention/dispo- - 1  1 kxl 

23. W i l l  there  be a need f o r t h e ' s e  records 10, 15 years from now?  if yes,  what? [ 3 kxJ 

Attach copy of summary o r  publication. 

. .  

, .  s i t i o n  of these - f i l e s ?  
. .  

_.-. --~- I_ ~~ 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 3 y e a r s :  

a. ]STATE b. [ ISTATVIE OF c.  [ ] A U D I T  d .  [ ]FEDERAL e.%@DMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite Law, S tatute ,  or other reason for  the retention requirement) 

)f- --- ____I- ~ _ _  - 
25. AGENCY RECOMFhNDATIO~This agency recommends t h a t  the f i l e  s e r i e s  be cut off at the end '  

of  each -MCALENDAR YEAR -[]FISCAL Y$AR -[]OTHER ,then : 

[ 3 Hold i n  the  current f i les  area ' month(s)/ 1 ear(s) :  
[ -  ] Transfer t o  [X* Sta t e  Records Center' [ ] Local Holdin: Area; hold 
kfl Destroy. 
[ ] Transfer t o  S ta te  Archives f o r  permanent re tent ion.  

..4 Destroy i F e d i a t e l y  after cut-off. 
[ ] Other: (Specify) 

2~ year(s) :  

The reference value and general u t i l i t y  o f  the record series are minimal 3 years 
after cut o f f .  

(Indicate b r i e f l y  rationale for recomendations above/or write additional remarks)  : 



Jan.  3 ,  1974 t ,i 

M e m o  0 
to: J o h n  

2;q 
danag ent  Division 

f r o m :  H a r m o n  Smith, State R e c o r d s  Section 

about: Standard on "State P a r k s  Operat ion File" 

D e a r  John: *t 

1 

i 

The State P a r k s  Operat ion File series is what we have genera l ly  
cal led a subject  f i l e - - in  t is case Chief of P a r k s  Opera t ions  Subject Fi les-  
S+.J* %kc +-Gd S d j e , ' t '  F i l e :  

T h i s  is a good example of a subject file that is  of a lower echelon 
office than those whose r e c o r d s  we want for permanent  preserva t ion .  The  
subject  f i l e s  of the chief of the P a v k s  and H i s t o r i c a l  Si tes  Division should 
contain all the substantive da ta  that we would want f o r  h i s t o r i c a l  value.  

Sincerely,  

t 


